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ABSTRACT 



' This student booklet is ninth in >an illustrated 
series cf eleven leatning activity packets for use in teaching job 
hunting and application procedures and thf lanageaent of wages to • 
secondary students. Three units are included in this packet: fl) 
describing the purpose .of the Oneiployient Insurance Policy and 
defining eligibilit^f ; '(2) explaining the sources for. the loney used ^ 
to pay benefits and ho¥ a base period is computed; and (3) telling' 
the procedure for filing a claii. At the beqinning of each unit there 
is a short injtro4uction^ then the student objectives are listed^ 
followed by the, text section. Suggested learning activities and a" 
Check Your Knowledge quiz conclude the unit* Answers to these quizzes 
and' exercises^ as well as filial exaiinStion ditto lasfers and 
answers, are appended ars teacher^s supplements*^ As needed, references - 
are* «ad€ in the text to Material in the other- booklets, (ELG) 
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UNEMPLOYWiENt INSURAISIGE 



\ ' Did you ever stop to think about ^wha^ would . 
happen if you suddenly lost your jpb? You would 
certainly have to cut dowrt on so.De special tr^eatS/ 
such as movies, trips to 'the beach, neye) records or 
new qlothes. You might even have trbuble' paying for * 
such necessary things as recit and food.' If yov^ have 
a family that depends on your earnings to, make ends 

r ' • ' • ' 

m^et, losing yovir job can be a vpry bad experiencfe. 

In this Learning Activities Packet, you •will read 

about a -government program that helps workers 'who hay=e 

lost their job6. You will learn about the' benefits 

♦ 

provided through 'unemployment insurance, who qu§ilifies 
to receive these benefits, and' how tiS file your claim 
for unemployment benefits if you should need them. 




STUDENT dbJECTIVES 




^ What is Onemployment InsuiranceV- 



^ When you have -Tead ■ this unit ^of th^ Packet, you ^ 
should 'be able . * 

^ Describe the general puirpose of the Uoemployirifint 
Insurance Program, ' * 

^ Identify who' is qualified (or eligible) to ireceive 
w unemployment' benefits . * . 



c 
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AB(PUT 



Unemployment Insurance, like Social Sectrity 

(see Packet 6), is a government program which was* 

'created to help people who lose their jobs tf^orough 

noyfault of their own.. Under* thi§ program, about 
' ✓ • » 

475 *s of the workers in the S. are able to 
collect from the government when tney are^"laid 'off"' 
from* their regular jobs. Money received from this 



program is called '-^unemployment bene^t payments." 
Examples of times when workeirs may be laid off are: 

1. vihen business is slow and the compg^ can't 

^ af^rd to pay so many employees. * - ^ 

2. When the^ work is s^a'^onal^ such as driving ice. 

^ • • ' 

cream tracks, or mowing lawns during the sunmejr. 

Some types of jobs are not "covered" by the 



linenployment Insurance program. This means that these 
wdrlferi^ can't collect if they lose their jobs. Those 
^ not coVered by the progtam, except in a few states, 
include farm workers, family worke'rs (children under 
21 working for a parent or wives working for their 
husbands), domestics (maids,- servants) and the self- 
employed. Other' workers who are riot. generally covered 
are many state or local government workers, '^nd employ- 
ies of, most non-prpfit organizations. 

But, mt those workers whd^are unfortunate enough 
td lose their jobs, many are fortunate enough to be 
. • , covered 'by Unemployment Insurance. ^ The cash benefits 
can mean the difference between falling deep into debt 

or getting^ through the jobless period -without debts 

r ^ ? ^ 

and ruined c ted it. • * \ j 

r - ^ 
XJneraployment Insurance programs cash benefits 

• to workers who : ^ 

^ 1. have been reguj^ly employed, 

2. have become unemployed involuntarily (not by 

-choice — that is, they have *been laid off), and 

3f are able and willing to accept suitable jobs. 
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Some worOcers cannot, cpllect money because they 
have been discmall fied from receiving unemployment 
benefits./ The main reasons for disqu^if ications are 



1. ^Leaving a" job (quittipg) without ^good cause:" 

. 'One examplfe of "good cauAe"'is a doctor's statement 
, ' thajj: you are nb longer able to perform that^ type of 
/ work due to illness or disability. Another • "good 
cause" is if your employer .does not. have the money 
to ^ay you* .It -is veiV to prove "good cause - 

when ^bu leave a job for any other,, rea'son. 
'2. Being fired for your own misconduct^qn the Job'; 
3.' Refusal^ Withgut' gopd reason/ to apply for or to' 
, accept suitable work. ^ 
* 4. Unemployment because of a labor dispute. 

Sometimes disqualification cuts out all benefits; 
^ a^ oth^ times it simply delays or reduces benefits. 



Below are some activities dealing v'ith who can and 



cannot apply -for unemployment benefits. Do all of the 
tearnTng Activities. After checking your arjsv/ers .with 
your teacher^ go on to Check Your Knowledge. 




LfiARNING ACTIVltlBS 

1. For each statement, write "D" for "disqualified" 
or "X" -for' "eligible. ' 

a. You are unemployed, thfough no fault of your^ 



own. 



b. You do not like your present' iob, ar*3 are look 
^ng for a new job. f ^ * . *' ' 

Yo^ are unemployed because you qQit your job 
after fighting with tl^ boss. 

You are un^mp^oyed because you wer^ fired for - 
' • ' misconducfT" ' » . * 
e. You are unemployed because of a labor dispu^te. 
2. Which of the followi'ng worRers are' probably no't 
covered by Unemployment Insurance? 



.c. 



d. 





plumber . • 




waitress 


B. 


•*busboy • 


J. 


local government 


C. 


dpmestic 




worker ^ 


D.- 


carpenter \ 


. K. 


electrician / 


E. 


farm worker 


• /L. 


maid • ' 


F. ' 


se 1^-e mployed. 


M. 


'salesclerk' 




person 




gas; station 


G. 


bus driver 


♦ » 


attendant 




, mechanic 




dry-cleaning 




• ■■ ■ ) 




clerk • 
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3, Write or calL^the local Employment Security -office 
'arid ask ^c^r i nform ation on who queClif ies for- 
^ unemployment benefits. - k ' 

V^CHBCk YOURf KNOWLEDGE 

4 

1, 'Glv? ^ -^xaifiples of - "gobd cause" for leaving a job, 

2« what is the purposer of the Unemployment Insurance 
program? / . - * 

^« Gi^e the 3 cjualifl cat ions a worker' must have to 
receive Unemployment^Xhsura^ce benefits* 



1 

Cheqk your answers with your teacher. If you have 
successfully completed the iquestions^ ^ go on to Ur^g^j^g^;^ 

■12 

o ; ■ - * ■ 
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If ^ou had any problems^ review the uni^«.\ 
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STUDENT OBJECTIVES 



o 



After you have read this unit> you should be able to; 

I Tell where the government gets the money to pay for 
your benefits. - ' ' * ' * 



W Explain how a base peri 
^amount of your benefit 



is used to figure out the 
payments . - ' ^ 



4 ' % 

VOUR BENEHTS : WHERE THEY COME FROM 



In order for the government t6 pay 
for Unemployment Insurance benefits^ a tax 
is plac|^ on employer' s payrolls . This tax 
is^^oyided fo^ 'under a law called the 
Federal ^ Unemployment T^x Act ( FUTA) . 
Private employers must pay this^tax: 

1, ^ a the kinds of jobs they provide are 
covered under the Act,- ^ 

2. if they employ one or more workers' 
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I've c)ot some 



. fpr at least 20 weeks during 
the ygar before they must pay 
the tax, or 

3. if they paid wages of at * 
least. $1,500 during any 3 mon^ 
period (calendar quarter) during 
that- year. • Your empl<^ei\jniy not,„take 
mbn^y from^^^ur paycheck to pay ^his tax. 
If your emplo^^er paid this tax on your 
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earnings^ tfeen.y^u are co\jered by. unemployment insur- 

* . ' *• 

ance. The , ^Internal Reveriue Service of the U. s. 

Treasury collects the Federal tax from employers- and 

keeps it In a trust; fund. Your 'weekly benefits are 

paid out of this .trusiiSfuna, 

"Unemployment Insurance, benefits are not based on 

need. The amount of money .that you receive depends on 
how much you earned in jobs "that are covered by un- 
\ employment insurance over a certaj.n period iDf- time. ' • 
This perj.od of time i& called the base period . \ It) 

Maryland^ the base .period is the fi^st four of the 
•last five completed ^calendar c[uarters' before the 
unemployed" worjcer filed the unemployment claim. The 
year is divided into 4 calendar quarters^: from December 
31 to March^31, March 3'! to Jyn^ 30, June 30^to Sep- 
tember 30, and September 30 to December 31'.* This chart 
• will help you figure out your base period. 



••If a worker * s* first claim is in: 



His/her base period would 
be the 12- month period 
ending the previous 



January, February/ or March 



September 30 



'C April, May or June 



December *31 



July^ Auc;ust/ or September 



March 31 



October, November, or Decernber 



June 30 
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In Maryland, an unemployed wor^^er must have earned at 
least $360.00' during his/her base i^riod to qi/alify 
Unemployment Insurance benefits. 

Weekly benefits range from $10 to $89. The 
exact. amount of your payments is' based on your "High 




THIS Quart 6«.— My 

WILL BE- BA^CJa 
OW THIS- — 

-'high Q^A^RTER 



Quarter Wages";, that is, the calendar qUarter (3-TOnth . ' 
period) of your base period in which you eatned'.the ' *' 
most money, - ' ' 

four weekly benefits /hiay also be incre§tsed by $3- 
for each laependent child you have under 16 years old. up 
to a maximum of 4 children. In on^er. to";claim a, child..-'T 
as a dependent, you must qhovri^ \ 

1. proof of the child's birth, such as a birth , ' 
certificate; ' ' V " ' 

2. that you provide all or part of thet child's sup^rt; ^ 
that is, you pay for his living expenses ♦ ^ ' 

However, no matter how much you earned in your 
base period and how many dependent children you have, 
your weekly benefits can never be over $89 (as of 1977) 

In summary, the amount of^^benefit payment is 
figured out by 1) first figuring out the person' Sybase 
period and 2) finding out the "high quarter wages." Pay- / 
rttent is then made b^sed on the high quarter wages. 



Below are some activities for you to do. Complete all^of 
the activities, then checjc your ^nswers with your teacher! 
If you had^.any problems, review the unit and try the 
activities again. 

^ ' — -8 
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LBARNING AGTIVITIBS 

!• Matching . Match. the definitions in Column's with" 
the -terms in Column A. * ^ - * ^ ' / . 



^ . Column B I , 

a. The highest Unemployment ^ 
Insurance benefit an unem- 
ployed' worker can receive..^ * 

b. *Fe4p'ral 'Unemploymertt Tax Act, 

c. The smallest unemployment 
benefit one can receive., 

d. T^e 3-month period from Dec. 
•31, to >March/.31. . 

e. The one-year period that^ends 
with, the charter that s;tarted 

* before the*' unemployed worker 
filed his claim, 

f . Quarter on which the amount of 
your payment is based. ' 

Four -workers have been laid off their jobs and hat^ 

applied for urtemployment benefits. Below are the ^ 

dates they quit. Use the chart on page 7 of the 

Packet to figure out each worker* s base period. 

Fill in the base period in each blank. Worker 

A is done for you. ; 



Column A 

1. base period 

2. $10 

$89 ^ 

4. FUTA 



5. calendar 
quarter 

high ' 
^lu^rter • 
wciges N*- 
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-* Base Period 

a) .worker A quit April 12, 1975 ^ Dec. 31.19 73>Dec, 31.1974^ 

b-) Worker B quit May 25, 1974 ! 

d) Worke^ C quit Noy. 14, 1975 . . 

^d) Worker* D quit Aug. 5, 1975 • . . . . .. - 

'3^. 'Worker ''A earned $5550 during his base .period. His 

, f earnings in, each calendar quarter were; ') ^ 

• Dec. 211 1973-^rch 31, 1974 * . $7^0 ^ . ' 

jiarch 31, 1974-June'30, 1974 S2000 

June 30, 1?7.4-Sept. 30, 1974 $1800 

. ^ gept. 30, 1974-Dec, 31/ .1974 $1000 

What ,were his , high quarter 'wages? '^he earnings from 

t\ which calendar -quarter will^be \ased to figure out^ / 

/ hi^ benefits? ^ ^ 



VCHECK YOUR KNOWLEDGE 

1 . iiist the three conditions under which a private 
employer must pay^ unemployment tax. > 
2. How is- the amount of unemploymertt benefit payments 
^ J iigyred out? 
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Kxplain the following terms: 

a. calendajr quarter ^ 

b. base period - ' - ^ 

c. quarter wages 

*Whepe does' the government get the money rto pay for 
unemployment benefits? ^ 
What 2 things must you, have in order to claim/a 
^d^d» as a dependent? 



1 : : ^^^^ . 

ChecX your answers with your teacher. I^Vou have . 

answered- all of' the above questions correctly, go on' 

to the pext unit. If you need more review, trv the 

Alternate Activity. ( / 



iPltTBRNATB ACTIvittBS 

1. A man has been laid off his job and is applying 
for unemployment benefits. Pfe has 3 children 
^who he is claiming as dept^ndents. What information 
'do you rteed from him in order to figure out his 
benefits? What does he need to sjjpw'in order to " 
claim his childipen a$ dependents?* 
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'S'^UDENT OBJECTIVES 



When you have completed this 'section, you 

should be able to: 

^^Dftscribe how-to file acclaim-. 

^^List sofne information that you 
^Pare required to ;report to the 
^ Employment Security- Of f ice. ' 



RUNG CLAIMS 

If you .should lose ypiiir jdb and need to Wle a^ 

Claim for unemployment insurance benefits, -the first 

/ 

thing you should do is report to the nearest Employ- 
ment Security Administrationi Office. In Maryland, 
there is an office in every county. 

At the Employment Security Administration Office, 
there is a list of current job openings in you'r^rea. 
If you find anjfjpbs that interest you, an interviewer 
will help^^ you s p^ up appoi'ntments wJ^tji^-eTie""employer^ 
If you are unable to find work through this free pyblic"^ 
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employment service, then you must ile a claim for 
unemployment benefits. , 

A rlerk at the Employment Security Off icj^. will , 
help you fill out the forms you need ,to file your 
claim. Then, a claims examiner will check y'o^ar 
application forms to make sure that you are -^el/gible ^ 
to receive benefits, "^he examiner will even call 
your Ifist employer to find out why you are unemployed. 

It usually takes about 3 weeks for the claims 
examiner to decide whether or pot you are eligible. 
Once you have been found eligible to receive benefits, 
you will receive a check in the mail every week. 

Along with your check yoti will teceive a card on 
which you must report^pfertain thinga to the Ennployment 
Secvurity Office each week. These things include:** 

1. all wages you earned during your base period. 
This means gross earnings, not take-home pay 
after deductions. 

2. any money you ntake doing > odd jobs. 

^ 3. all vacation and holiday pay which you may 
fetill receive froin your last job. , 



2e 




6, the names of at least 2 companies which you 
coni^cted for a job t^at week. If the public 
enployment service has no job listings that^ 
interest you, yo^ are expected to loolr for 
worlc pn your own, <^ 
• It is important for you to be honest and tcuth- 
ful when filling out these cards and filing your claim 
for benefits. If you make any false statements .or fail 
to report any of the above information, you may be fined 
or, put in jail.^ , • 

You will be eligible to receive Unemployment 
Insvirance benefits for one benefit year, which is a 52- 
week period beginning with the' first day of the first 
week in which you file, your claim; In periods of ,hJLgh 
unemployment, Maryland and other states have an extended 
benefit program which qontinues benefit payments for at 
least 13 niore weeks for eligible unemployed persons. 
• Your benefit payments will stop as soon as you find, a 
new, full-time, permanent job. 



Besides the benefits extended in time of problem 
unemployment, tihere is another type of help offered to 
unemployed and underemployed persons (people who on- 
ly work odd jobs" or just a few hours^each week). The 
Manpower Development and Training Act of 1962 (MDTA) 
provided educational and vocational training to persons 
who need help in learning job skills* Persons in the 
training program receive direct aid in the form of cash, 
transportation, and a certain amount of money for rent'* 
and food, ' . ^ 

Below are some activities fqr you to do. After doing 

these activities, go on to Check Your Knowledge, 

= : c • = 

LBARNINQ ACTIVITIES 

'-^ ' x 

1. ' Pill in the blanks in the following sewtences, 
a. When you lose your job, the first thing you 
should do is report to the ^ > 
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b« An 



'will\plp you set up 



appoint^nts with employers who have job 

s 

o|)enings« 

A - will check 

your application form^ tb make sxire that you are 



eligible for benefits, 
€!• If you are eligible, you will receive a 

« " in the mail every week. 

Which of the following does not have to be reported? 
a« workmen's compensation payments . 

b, how much your rent is 

c, vacation and holiday pay 

V money earned from odd jobs 
Matching. 

a« Number of weeks in a benefit year. 



1. M>TA 

2. *I3 

3, 52 

4, 3 



b. Number of weeks it takes the 
unemployment office to make the r 

^decision on eligibility, V ' 

c. Manpower Development and Training 
Act of 1962. ' ' 

d. Number of weeks that benefits may 
be continued under the extended 
benefit program. 
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VCHBCK YOUR KNOWLEDG6 



1. 



List 5 types of information tjjat you must report' to 
the Employment Security Administration, 
Writhe T or F for/ the following statements: 

a, Maryland has otily one Employment Secui;^ty • 
Administration office, . ^ 

b, yhe claims examiner will call your last boss 
to find out why ar^ ujfiempl<^^d • 

c* You must go to the -Employment Security 

Admi^iistration Office every week in order to 

^ get your check, , ^ 

dr You may be put in jail for giving false infor- 

» 

mation on your claim application. 
How do you apply for unemployment benefits? 



You have n|0 completed -Packet 9, It would be a good 
idea ^to review tfie Packet before takfng the .final exam« 
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Answers to 
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P 
A 
G 

^ LBARNING ACTIVITIES 

1* a. E 

b. D 

c, D 
. d. D 

e. D 



2. C • , 

E \ 

F 

J 

L 



1. ^ 1. 

' c 2. 
a 3. 
b 4. 
' ^ d 5, 
f 6. 



2. a) (given) Dec. 31. 1973-Dec, 31. 1974 . 

b) Dec. 31. 1972-Dec. 31> 1973 

c\ June 30^/- 1974-June 30, 1975 

d) March 31 n 1974-March 31,^-975 



3. -$2000.00 f 

--March 31, 1974-June 30, 1974 



13 ' ^* -^^^^ blanks: 



a. Employment Security Administration 
' office 

b. interviewer 

Cu claims examiner 
d, check 
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3'. • ^1. ' 
d ,*2. 

-A- 3. . . . 
'b 4. / 



-Answers to 

wt 



V^GHBCK YOUR KMOWLBD66 



ll -iilnes's or' disability ' 

< -if' your employer cannot* pay you 



who. IC 



2'. To heipjpeop^ who. lose their jobs through no 
- fault dfT their own. 



3. -worked jQust have been regularly en^loyed. . 
- • -worker i^ust 'Wave become unemployed^ 

involuntarily. v ^ 

-worker must' be able and wil^ling to, accept 4 

svf-t'able jobs. 



/ 



1. -if 'tte kinds^of jobs he provides are covered . 
under the Act.* ' • 

•if he epnploys one or more workers for at 
l^ast '20 weeks during the year before he 
-.must pay ''the tax. 
V . -if he pays wages of at leafet jy.,500 during 
any 3 month period during that year.- 

2. The exact amount of payments is based on "High 
. "Quarter Wages"--i,ew the calendar quarter of 

. the base period ijj which the most money was 
; earned on the^ job- * 
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Answers to 

VC^CK YOUR KNOWLBDGE 

S."^ a,^<^endar quarters:. The year is divided 
in^^ 4 calendar quarters, (Each is 
>^ 3 motiths long.) 4 of these quarters 

(depending on when a worker files) make 
up a base period, 
b. Base period: A period of timeVhich is 
used to measure how much a worker earned^ 
^> in jobs- that are covered by unemployment 

insurance. 

C. High quarter wages: The calendar quarter 
of a base period in which the worker 
earned the most money. 



4^. Prom a tax placed 'on employers' payrolls. 



.3.^ -proof of the child's birth 

-proof that you provide all or part of the 
child ' s support 

1. ^Can be any 5 of the following: 

-all wages earned during the base period 
(gr/zTBs earnings) * 

-any money made on odd jobs ^ 

-any vacation and holiday pay which is 
being received from last job 

-workmen's compensation payments 

-women must report pregnancies* 
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to 



V 

-the narae^ of at least 2 companies that were 
contacted for Jobs that week. 



b. T 

c. P 
.<3. T 



3, By going to the nearest Employment Security 
^ Administration -^fice and filing a claim. • 

Answers to 

ALTBRNATB ACTIVITIBS 



Lgure out the man's beneflt^s, you. will-^eed 

-the amounts of money th^t the 'man earned 
during each of the 4 quarters of his base 
period. >^ 

To' claim his children, the man must have: .r^^ 

-proof of each c^ii-d's birth, 
-proof that he provides all or part of each 
child's support. ^ 



Final lamination and answers c^n be foiind on 
pages 9C and 9D. 
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Answers/ to 
Final Exam 
Packet 9 



1. c 



2. a 



3. a 



4. b 



5. c 



Ditto for student vise- 
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Final Exam ^ — . * ^ . 

^ Packet 9 ^ ' 

Circle the best answer: ^ ' ' 

1.. 4?hich of the following type of unernployed worker woul^ 
probably get unemployment insurance? 

♦ 

a. Domestics » ^ ^ ^ 

b. Farm workers 

c. Ice cream truck drivers 

d. Self-employed workers 

2. Unemployment insurance programs give cash benefits to workers 
who: 

a. Have just graduated from school and are job "hunting. 

b. Have been fired for bad condtict. 

c. Quit work to return to school full timq. ( 
^ d. H&ve become involuntarily laid off. ^ ^ 

I 

3. Which of the following would disqualify a. worker from 
receiving benefits? ( 

a. Labor dispute ^ - ^ 

b. Looking for wq^k* 

c. ' Being fired 

d. None of the above 

^4. The amount df unemployment benefits a worker will receive 
depends on: ^ 

\ a. Lengtk of time wo^ced ^ 

b. Ittgh quarter %rages^ ^ 

c. Total amount of money earned^«WM:he job 

d. All of the above 




'5*. Money for unemployment Jjenefits comes from^^ 



a. IRS 

b. SS 

c. FUTA 

d. C^B ' \ - 9C 
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Answers to 
Final Exam 
Packet 9 



6. b 



?• Can be any 4 of the following:* 

-all wages earned during your base 
period . 

-any rribney made doing odd jobs. ' 
-all vacation. and holiday pay which 
you might still be receiving, 
-workmen's compensation payments, 
-women must report pregnancies. 



8. One, benefit year. (In some states 
longer. ) 

9. People who have lost their jobs 
through no fault of their own;- 



i Ditto for student use 
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Final Exam 
Packet 9 ^ 



If you 'lose your job and needv to file a claim for unenployment 
insurance benefits^ you should' report to: * 

a. Social Security Administration 

b. Employment Security Administration office 

c. , Welfare office 

d. Any of the above 

Lf^t 4 things that "you must report when collecting unemploy-' 
ment benefits. 



> • - # 

For how long can a worker be eligible to receive unenployment? 



Who^ was the Unernployment Insurance program created for? 
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